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EXECUTIVE SUMMARY 

Following the lockdown and closure measures introduced during the COVID-19 pandemic, when 

planning a return to active operations those operating places of work will need to identify the 

requirements to be able to open and operate in a safe manner, taking into account health, 

hygiene and safety measures. 

This document lays out a phased approach to returning to full operations, and control measures 

and systems that will be, or have been implemented by The Church Studios to ensure the safety 

of their staff, contractors, and visitors. 

INTRODUCTION 

Aims and Objectives 

The aim of this document is to undertake a comprehensive check for occupancy of rooms within 

the Venue, and to clearly lay out systems and control measures which are being implemented 

and adopted by The Church Studios with the object of providing a COVID Secure environment in 

line with government guidelines. 

This document should be read in conjunction with the venue’s own COVID Risk Assessment. 

Please Note: This document is drawn up in line with advice and guidance from the UK 

Government, the NHS, and the World Health Organisation correct and current at the time of this 

document’s publication. This guidance is subject to change, and measures as laid out within may 

also be subject to revision in line with this.   

Whilst every effort has been made to stipulate the room occupancy ratings, there may be some 

rooms which the consultants were not made aware of, or will have a variable occupancy, based 

on room and furniture configuration. 

Key Areas 

This document begins by listing mitigating systems and equipment implemented (or due to be 

implemented) specifically to support minimising the ingress and spread of COVID-19 within the 

venue, and details how these will be deployed throughout a phased remobilisation process. 

Areas covered include: 

• Mitigating Systems & Equipment

• General Policies.

MITIGATING SYSTEMS & EQUIPMENT 

This section details systems and equipment, including PPE, which has been or will be employed 

by the venue to control the ingress and potential spread of COVID-19. 

Hand Sanitiser Stations 

High standards of personal hygiene have been identified as an effective control against the 

spread of the Coronavirus. To this end, hand sanitiser stations have been installed in areas 

around the venue. 

It is recommended to use clearly visible automatic-type sanitiser dispensers, which should be 

either wall-mounted or installed as a purpose-built free-standing unit, and supported by signage 

encouraging their use. The Sanitiser solution itself should be a minimum of 60% alcohol as 

recommended in NHS guidelines. 

It is also recommended that staff are issued, or encouraged to use, personal hand sanitisers 

which can be kept about their person. 
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Hand Sanitiser stations will be monitored on a recorded rota to ensure they are kept stocked, and 

that battery levels are adequate to ensure continued usage. 

Handwashing Areas 

In addition to the implementation of Hand Sanitiser Stations, all handwashing areas (toilets, 
bathrooms, washrooms, etc) will be kept supplied with ample levels of a suitable handwash, 
supported by signage where appropriate to encourage correct and regular use. 

Enhanced Cleaning Regimes 

Enhanced cleaning regimes will be in place (level dependant) throughout the venue, including the 

following:  

• Antimicrobial Fogging: A disinfection procedure that employs a fine disinfectant mist deployed

around the building to destroy microbes, including Coronavirus. The system is effective for up

to 30 days, after which the treatment will be reapplied (Note: even with this measure in place,

high touch areas – see below - will still require regular disinfection)

• High-Touch Areas: All areas identified as high-touch areas are to be added to a regular,

recorded cleaning schedule, and cleaned using a suitable disinfectant at defined times

throughout the day. These areas could include keypads, door handles, handrails / bannisters,

telephone handsets or touch screens (this list is by no means exhaustive)

• Additional scheduled cleaning (e.g. cleaning and disinfection of studio space between client

users)

• Ad hoc cleaning of shared equipment or surfaces, such as pianos, printers, computers etc

(see General Policies – Shared Equipment)

• Additional scheduled cleaning of toilets and washrooms.

It is advised the cleaning regime is to be clearly recorded using suitable means (paper displayed 
sign off sheet) to provide visual reassurance to clients. 

Social Distancing 

Social Distancing (or SD) has been widely recognised as a key behavioural method to prevent 

the spread of infection between individuals. The current guidance recommends a 2-metre 

separation, or 1 metre, with suitable mitigations. 

Measures in place to encourage Social Distancing include: 

• Floor markers in queueing areas for entrance way.

• Visual guidance via signage

• Rearranging of office spaces to allow for a suitable separation

• Reduced or rearranged studio control room space

• Reduced or rearranged studio space

• Identified and signed area occupancies.
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One-Way Systems 

One-way systems are not possible with in the venue, but designated routes to and from each 

studio has been planned out. The movement of people should be managed to prevent all three 

studios leaving at the same time (except in an emergency). 

GENERAL POLICIES 

Toilets  

All toilets will be assessed to ensure social distancing the 1m/2m/1m+ social distancing 

requirements are in place the following will be undertaken by the venue: 

• Every other urinal to be taken out of use or screens provided

• Sinks screens– Note: Sinks may be left in use where their removal may impact the ability to

maintain the expected hygiene levels

• Toilets to be included in enhanced and recorded cleaning regimes.

Offices 

• Hot desking (shared workspaces) should be kept to an absolute minimum. Where this is

unavoidable, the workspace (including surfaces, computer keyboards, mice etc) must be

cleaned and disinfected using suitable disinfectant wipes before and after use

• Photocopiers to be provided with disinfectant wipes / dry wipes and signage to remind staff to

clean after use

• Staff to be given personal issue stationary packs which should be labelled to avoid sharing of

items

• Work areas to be arranged to maintain at least 2 metres separation. Where this cannot be

maintained, Perspex screens are to be erected (detailed in Appendix 2 – Additional Actions)

• Windows to be opened where possible to maximise ventilation

• Operate a ‘clear desk’ policy; removing all nonessential items from desks to minimise the risk

of transmission, and facilitate easy cleaning of work areas.

Signage 

• Signage should be implemented to remind users of the rules regards social distancing and
face coverings.

• Signage should be visible, and take into account visibility in an occupied venue (e.g. floor
markings may be obscured)

• Signage should be reviewed regularly to ensure it remains effective.

Ventilation 

• Review ventilation with competent advice (i.e. air-conditioning engineer) to ensure that

mechanical ventilation is adequate, using fresh air and not re-circulating. (HSE guidance

states that the risk of air conditioning spreading COVID-19 in the workplace is extremely low.

You can use most types of air conditioning systems as normal.  But if you use a centralised

ventilation system that removes and circulates air to different rooms it is recommended that

you turn off recirculation and use fresh air supply)

• Introduce a policy whereby all windows which can be opened are opened at the start of work

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
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• Risk of transmission through use of ceiling and desk fans is extremely low and consideration

should be given for their use in improving the circulation of fresh air and prevention of pockets

of stagnant air in enclosed spaces.

Cleaning regime 

• Identify all touch points where cleaning will be required and document these on cleaning

schedule

• Agree frequency of cleaning during operating hours (recommend that this is done every few

hours external to studio rooms themselves, and a deep clean once the studios and associate

rooms are empty before next user)

• Purchase products and complete COSHH assessment

• Identify and train staff who will be undertaking this regime.
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AREA SPECIFIC OCCUPANCY AND NOTES 

Based on the 2m SD rules and also 1m using face coverings and other mitigation the following 

room occupancy has been identified and should be clearly signed, and also communicated on 

the induction process for staff.   

The Church Studios 

Room Occupancy Notes / Control Measures 

Entrance way Max 3 

Maximum 3 persons wearing face coverings 

and social distancing. 

Venue signing plan in place with QR code, 

Sanitising point and forms. 

Venue staff behind Perspex screen and wearing 

face covering. (Must not leave area to escort 

guests) 

Walkways to studios Transient area 
No stopping in these areas, face coverings and 
social distancing where possible, passing on 
the left. 

Studio 2 (SSL)
Lounge 

Max 4 

Rest room – ventilation supplied fresh air. 

No sharing of cups or plates. 

Face coverings to be worn, unless eating and 
drinking. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Studio 2 (SSL)
Control room 

Max 4 

Numbers can be increased to 6 if face 
coverings are worn during occupancy. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Room – ventilation supplied fresh air. 

Studio 2 (SSL)
Live room 

Max 6 

Numbers can be increased to 8 if face 
coverings are worn during occupancy. 

Pre-planned set out of room with regards to 
COVID-19 safe positioning. Use of singing 
booths and side to side or back-to-back 
instrument positioning or Perspex screens 
between them. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day. 

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 
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The Church Studios 

Room Occupancy Notes / Control Measures 

Studio 2 (SSL)
B-Room 

Max 3 

Numbers can be increased to 4 if face 
coverings are worn during occupancy. 

Pre-planned set out of room with regards to 
COVID-19 safe positioning. Use of singing 
booths and side to side or back-to-back 
instrument positioning or Perspex screens 
between them. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Studio 3 (WR)
Vocal Booth  Max 1 

Cleaning regime required after use, and touch 
point cleaning during the day. 

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Studio 3 (WR) 
Max 3 

Numbers can be increased to 4 if face 
coverings are worn during occupancy. 

Cleaning regime required after use, and touch 
point cleaning during the day. 

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Main Kitchen Max 4 

Cleaning regime required after use, and touch 
point cleaning during the day. 

Cohort groups only (Company policy regards 
PCR test) 

No sharing of cups or plates. 

Face coverings to be worn, unless eating and 
drinking. 

Room – ventilation supplied fresh air. 

Office Max 4 

Screens between desk as installed. 

Room – ventilation supplied fresh air. 

Cleaning regime required after use, and touch 
point cleaning during the day. 

No hot desking or sharing if possible. 

Studio 1 (Neve)
API Room 

Max 4 

Staff must wear face coverings during 
occupancy. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Room – ventilation supplied fresh air. 
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The Church Studios 

Room Occupancy Notes / Control Measures 

 Studio 1 (Neve)
Booth 1 Max 3 

Persons must wear face coverings during 
occupancy. 

Cohort groups only (Company policy regards 
PCR test). 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Studio 1 (Neve)
Booth 2 Max 3 

Persons must wear face coverings during 
occupancy. 

Cohort groups only (Company policy regards 
PCR test). 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Studio 1 (Neve)
Mezzanine Level 

Max 8 

Numbers can be increased to 10 if face 
coverings are worn during occupancy.  

Maximised space and using Perspex screen. 

Use singing booths where possible. 

Pre-planned set out of room with regards to 
COVID-19 safe positioning. Use of singing 
booths and side to side or back-to-back 
instrument positioning or Perspex screens 
between them. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Studio 1 (Neve)
Machine Room 

Max 2 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Room – ventilation supplied fresh air. 

Studio 1 (Neve)
Storage cupboard 
(air con control) 

Max 2 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Room – ventilation supplied fresh air. 

Maintenance
room 

Max 2 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Room – ventilation supplied fresh air. 

Studio 1 (Neve) 
Max 14 (3 

Technicians on 
top) 

Numbers can be increased to 20 if face 
coverings are worn during occupancy. 
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The Church Studios 

Room Occupancy Notes / Control Measures 

Maximised space and using Perspex screen. If 
chorus work, then use tiered platform where 
possible and aim for 1m side by side in a row of 
10, 1m front to back using raised rostra or 2m 
front to back. 

Technicians could be raised to 5 if wearing face 
coverings and working back-to-back. 

Use singing booths where possible. 

Pre-planned set out of room with regards to 
COVID-19 safe positioning. Use of singing 
booths and side to side or back-to-back 
instrument positioning or Perspex screens 
between them. 

Cohort groups only (Company policy regards 
PCR test) 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Microphones, music stands, Microphone stands 
cleaned down after use. 

Room – ventilation supplied fresh air. 

Toilets Max 1 

Cleaning regime required after use, and touch 
point cleaning during the day.   

Designate toilets for each studio, make sure 
staff have been assigned one and guests too 
(unless part of that cohort group) 

General Points 

Studio space will need to be pre-planned and managed; this will involve agreement with hirer of 

COVID-19 rules and expectations of PCR Cohort testing group. 

Face coverings to be worn and management of guests introduced.  

The studio space for instruments and singers to be set out to maximum numbers but prevent the 

possible contact spreading of the virus. 

Mitigations used would be a design floor plan, Perspex screens and singing booths. Walkway to 

their locations before being allowed to remove face coverings. 

Venue will need to be proactive with regards to regular touch point cleaning, and scheduling of 

studio hire to allow for deep clean of each area after use. 

Ventilation must be on and windows where possible open, internal doors can be held open to 

help with this. 
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